This is a complete Student Portfolio Guide for the semester-long Creative Writing course. It is
written in clear, student-friendly language, works perfectly as a handout or packet.

CREATIVE WRITING SEMESTER
PORTFOLIO GUIDE

“A Semester of Your Voice, Your Craft, Your Stories.”

1. What Is the Creative Writing Portfolio?

Your Creative Writing Portfolio is a collection of your best writing from the semester. It shows:

how your writing has grown

how your voice has developed

how you experiment with different genres
how you revise and polish pieces

how you express your ideas creatively

This portfolio will be your final product for the course. You will publish it, share it (if you
choose), and keep it as proof that you are a writer.

2. Portfolio Goals

By completing this portfolio, you will:

Demonstrate strong creative writing skills across multiple genres
Show your ability to revise and edit your writing

Present your work with thoughtful organization and design
Reflect on your growth as a writer

Build confidence in your unique writer’s voice

3. Portfolio Requirements



Your final portfolio must include ALL of the following pieces:
A. Short Story (1)

e 3-5 pages
e Includes developed characters, setting, plot, and conflict
o Revised and edited

B. Poems (2 total)
e 1 free-verse poem
e 1 formal or structured poem (sonnet, haiku, villanelle, etc.)
e Both polished and revised

C. Flash Fiction (1)

e Under 500 words
» Strong imagery, tight structure, clear idea

D. Memoir or Personal Essay (1)

e 1-2 pages
o Reflective, personal, meaningful

E. Dramatic or Experimental Writing (1)
Choose one:
e A short play (2-3 pages)
e A dramatic monologue
e An experimental or hybrid piece (nonlinear, collage, etc.)
F. Author’s Preface (Required)
1-2 pages introducing your portfolio:
What themes appear in your writing?
What pieces changed the most through revision?

What risks did you take as a writer?
Which piece best represents you? Why?

4. Optional (Extra Credit or Enrichment)



S. Portfolio Layout & Organization

Additional poem
Sketches or illustrations
Audio recordings of readings

Visual or digital creativity (collage, cover art, layout design)

Y our portfolio should follow this order:
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6. How to Select Your Pieces

Your portfolio should include your best writing, not every draft from the semester.

Use the following checklist when deciding whether to include a piece:

Cover Page
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Title of your portfolio
Your name

Course & semester
Optional image or design

Table of Contents
Author’s Preface
Creative Works
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Short Story

Poem 1

Poem 2

Flash Fiction

Memoir / Personal Essay
Dramatic or Experimental Piece

Appendix (optional)

o
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v Clarity

Does your writing make sense to a reader who wasn’t in your head?

v Craft

Early drafts

Peer feedback notes

Writing reflections

Cut sections or deleted scenes



Do you use description, voice, rhythm, imagery, or dialogue effectively?

v Risk

Did you experiment with something new or push your writing?

v Revision

Can you show that you improved this piece from earlier drafts?

v Pride

Are you proud of this work? Would you share it publicly?

7. Revision Guide (Before You Finalize a
Piece)

Use this 3-step revision method:
Step 1 — Big Picture Revision

Does the story/poem/essay accomplish what you want?
Is there enough detail? Too much?

Does the beginning hook the reader?

Does the ending feel earned?

Step 2 — Craft Revision

Strong verbs?

Clear, vivid imagery?
Purposeful metaphors?
Natural dialogue?
Consistent tone + voice?

Step 3 — Editing

Grammar
Spelling
Punctuation
Sentence variety
Formatting



8. Formatting Requirements

To keep your portfolio professional:

Legible font (Times New Roman, Garamond, or similar)
12 pt font

Double spaced (except poems)

Consistent headings

Page numbers

Clean, readable layout

Poems may use unique formatting—Iline breaks matter!

9. Timeline for Completion

Weeks 1-6: Drafting in multiple genres

Weeks 7-12: Continue drafting + begin revising
Weeks 13—15: Deep revision & editing

Weeks 16-17: Layout and final preparation

Week 18: Submit portfolio + celebration reading

(Teachers may adjust deadlines.)

10. Portfolio Rubric (Student Facing)

Each piece will be evaluated using the following criteria:
A. Creativity & Originality (30%)
e Strong voice

o Unique perspective
e Risk-taking



o Imaginative choices
B. Craft & Technique (30%)

o Effective use of literary elements
o Strong language choices

e Detailed and concrete imagery

e Clear structure

C. Revision Quality (20%)

o Evidence of improvement
o Peer feedback used meaningfully
o Final draft is polished and thoughtful

D. Presentation & Organization (20%)

o Follows required structure

e Clean formatting

e Cohesive design

e Clear table of contents and author’s preface

11. Final Advice to Students

e  Write bravely.

o Revise honestly.

o Experiment fearlessly.

o Embrace your weirdness.

e Share your voice—you’re the only one who has it.

This portfolio is not just a grade.
It is your book, built one piece at a time.



