
SPEECH COURSE PORTFOLIO GUIDE 

A Comprehensive Student Handbook for Documenting Growth in Speaking & Listening 

 

PURPOSE OF THE SPEECH PORTFOLIO 

The Speech Portfolio is a year-long collection of your work designed to showcase your growth 

as a communicator. 

It demonstrates: 

• Your ability to plan, draft, practice, and deliver speeches 

• Your progress in voice, tone, pacing, and nonverbal communication 

• Your understanding of rhetorical strategies 

• Your reflective thinking about what makes communication effective 

At the end of the course, your portfolio becomes a professional record of your speaking skills—

ideal for college, job interviews, or leadership opportunities. 

PORTFOLIO REQUIREMENTS (Overview) 

Your portfolio will include five sections: 

1. Foundations of Speaking (Unit 1) 

2. Informative Speaking (Unit 2) 

3. Persuasive & Argumentative Speaking (Unit 3) 

4. Performance & Oral Interpretation (Unit 4) 

5. Capstone Signature Speech (Unit 5) 

Each section requires: 

• A polished version of your speech writing 

• Evidence of planning, practice, and revision 

• Peer coaching forms 

• Self-reflections 

• Video or audio recordings (when available) 

• A final evaluation or rubric 

 



 

PORTFOLIO STRUCTURE (Detailed) 

Provide tabs or sections with the following structure. 

 

SECTION 1 → Foundations of Public Speaking (Unit 1) 

Include: 

• Delivery Skills Diagnostic (Day 1 baseline reflection) 

• Notes from group activities (Emotion Orchestra, Coaching Circles) 

• Draft AND final version of your Introductory Speech 

• Peer feedback forms 

• Teacher rubric 

• Unit 1 Reflection (prompt below) 

Unit 1 Reflection Prompt 

Answer in 1–2 paragraphs: 

1. What delivery skills came most naturally to you? 

2. What challenges did you face with voice, pacing, or nonverbal cues? 

3. Which group activity taught you the most—and why? 

4. What goals do you have as a speaker moving forward? 

 

SECTION 2 → Informative Speaking (Unit 2) 

Include: 

• Research notes + credible source list 

• Speech outline 

• Slide deck or visuals 

• Draft and final speech manuscript 

• Recording (if available) 

• Peer evaluations 

• Teacher rubric 

• Unit 2 Reflection 



Unit 2 Reflection Prompt 

1. How did research influence your speech? 

2. How did you adapt your tone and structure to teach your audience? 

3. What would you revise if you could deliver the speech again? 

 

SECTION 3 → Persuasive Speaking (Unit 3) 

Include: 

• Claim, evidence, reasoning planning sheets 

• Rhetorical strategy practice (ethos/pathos/logos) 

• Counterargument mini-task 

• Drafts + final manuscript 

• Recording or transcript 

• Peer feedback 

• Teacher rubric 

• Unit 3 Reflection 

Unit 3 Reflection Prompt 

1. Which rhetorical strategies were most effective in your speech? 

2. How did audience awareness shape your argument? 

3. What did you learn about persuasion from your classmates’ speeches? 

 

SECTION 4 → Oral Interpretation / Performance (Unit 4) 

Include: 

• Script or excerpt with performance notes 

• Blocking / gestures sheet 

• Tone & character choices worksheet 

• Practice logs 

• Final performance video or reflection 

• Peer and teacher feedback 

• Unit 4 Reflection 

Unit 4 Reflection Prompt 

1. How did vocal choices influence meaning in your performance? 

2. What was your biggest breakthrough in performing rather than just speaking? 



3. How comfortable are you using your body to communicate? 

 

SECTION 5 → Capstone Signature Speech (Unit 5) 

Include: 

• Brainstorm and topic selection sheets 

• Research notes 

• Outline + drafts 

• Final speech script 

• Capstone speech recording 

• Teacher rubric 

• Final Course Reflection (prompt below) 

Final Reflection Prompt (2–3 paragraphs) 

1. How have you grown as a speaker from Unit 1 to Unit 5? 

2. Which speech best represents your abilities—and why? 

3. What skills from this course will you use beyond the classroom? 

4. What speaking goals do you have for the future? 

 

PORTFOLIO CHECKLIST FOR 

STUDENTS 

✔ Core Content Checklist 

Every section must include: 

• ☐ Draft(s) 

• ☐ Final version 

• ☐ Peer feedback 

• ☐ Self-reflection 

• ☐ Teacher rubric 

• ☐ Evidence of preparation (notes, outlines, practice logs) 

✔ Delivery Skills Checklist 

Throughout the year, show evidence that you improved in: 



• ☐ Clarity 

• ☐ Projection 

• ☐ Pace & rhythm 

• ☐ Tone 

• ☐ Eye contact 

• ☐ Posture 

• ☐ Gestures 

• ☐ Audience awareness 

✔ Professionalism Checklist 

• ☐ Portfolio is organized chronologically 

• ☐ Tabs/sections are labeled 

• ☐ Pages are clean and formatted 

• ☐ Optional visuals included 

• ☐ Reflection writing is thoughtfully revised 

 

OPTIONAL DIGITAL ARTIFACTS 

Students may enrich their portfolio with: 

• Screenshots of slides 

• Clip transcripts 

• QR codes linking to recorded speeches 

• Photos from performances or rehearsals 

• Grammar or rhetoric practice sheets 

 

PORTFOLIO EXHIBITION (End-of-Course 

Showcase) 

Students present their portfolio in a 5-minute oral defense, answering prompts such as: 

• “Which speech demonstrates your strongest delivery?” 

• “What was your biggest growth moment?” 

• “Which rhetorical strategy did you learn to use most effectively?” 

Audience can include classmates, teachers, or parents. 



 


